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Team Work Parent | nvolvement

[1 Parent Involvement

Welcome to the Grossmont Union High School District. We look forward to
working together to provide your son or daughter with an enriching and
rewarding educational experience. Your involvement is vital.

This handbook is designed to give you information about the district’s special
education services, the process whereby students receive special education
services, the wide range of parent support services which are available, and your
rights as a parent. When parents and educators work together as partners, a
more effective and valuable educational program is developed to meet the
special needs of students. Consequently, we believe that it is important for you
to:

0 Be an active participant in planning your student’s educational
program. See Tips for Parent Participation in Individualized Education
Program (IEP) Meetings on page 97.

0 Support your son’s or daughter’s school program whenever
possible. See Parent Support of the School Program on pages 4 to 7.

O Know your rights and those of your son or daughter. See Parent
Rights and Procedural Safequards beginning on page 17.

O Ask questions about your student’s educational program. See
Advocate-Teacher and Parent-School Communication on pages 2 and 3.

O Ask for help if problems arise and work together with school
personnel to resolve the issues. See Resolution of Problems on page
11.

0 Be a confident, informed advocate for your son or daughter. See
Community Resources beginning on page 139 and visit the Grossmont
Special Education Website:
www.guhsd.net/GUHSD/programs/speced/Main/Main.html

0 Be aware of, and if possible participate in, the parent advisory and
support groups available to you in the East County. See pages 8 to

O Encourage your student to be actively involved in the development
of their IEP. See Tips for Student Participation in IEP Meetings on
page 100.

0 Be aware of your student’s strengths and educational needs.
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[1 Advocate-Teacher and Parent-School Communication

O Role of Advocate-Teacher

When a student is placed in a special education program in the Grossmont
School District, an advocate-teacher is appointed. This advocate-teacher may
change yearly or because of program/schedule changes. In cases where a
student has more than one special education teacher during the day, one
teacher will be the advocate-teacher and assume responsibility for
representing the special education teaching staff at the individualized
education program (IEP) team meetings.

You can find out the name of your student’s advocate-teacher by calling the
special education department chairperson at your student’s school. Phone
numbers for all of the schools and programs in the district are located on
pages 134 to 138 in the Telephone Directory of Grossmont Special Education.

O Parent-School Communication

= Grossmont District’s special education programs use the advocate-teacher
system to facilitate parent-school communication. The special education
advocate-teacher is the first person with whom the parents have
immediate contact at the school regarding their student. Frequent two-
way communication through telephone calls, written notes, e-mail, or
more formal progress reports is encouraged. The way in which you and
the advocate-teacher communicate can be worked out on an individual
basis by mutual agreement.

e You are encouraged to communicate with other teachers and staff
members who work with your student as needs arise.

e The special education department chair at the school, the school
psychologist, counselor and assistant principal are also available when
you are unable to reach the advocate-teacher and need to speak with
someone immediately. See Telephone Directory of Grossmont Special
Education beginning on page 134.

e |If needed, you can always call district level personnel such as the
administrator or program specialist who serve the program your student
attends. See Telephone Directory of Grossmont Special Education on page 134.
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IEP Progress Reports

In addition to the home-school communication strategies discussed on the
previous page, parents with students in special education in the Grossmont
School District receive an IEP progress report four times during the school
year. The progress report indicates how well the student is doing in reaching
each long-term IEP annual goal. For more information, please refer to
Progress on IEP Goals on page 102.
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[ Parent Support of the School Program

O For Students in Academically-Based Programs

For students who are enrolled in courses leading to a high school diploma,
there are many ways that you, as a parent, can support your son’s or
daughter’s school program. Several ideas, to name a few, include:

= Become knowledgeable about your student's disability and abilities, and
how they impact school performance.

= Assist your student in understanding his or her disability and abilities and
the accommodations that may be needed in order for him or her to
participate to the maximum extent possible in the school program.

= See that your student has a notebook or daily planner in which he/she
records homework assignments and test dates.

= During a mutually agreed upon designated time, provide a quiet, well-lit,
comfortable place where your student can complete homework.

= Help your son/daughter to get organized prior to beginning homework.

* Review his/her list of assignments.

* Help estimate the amount of time each assignment will take.

* Help him/Zher to determine which assignment to do first/second, etc.
(Sometimes it's best to begin with the most difficult/least favorite to
get it "out of the way." Other times it's best to begin with the easiest,
just to get him/her working.) Use different color sticky notes as
needed--hot pink for priority assignments, yellow for assignments to
complete later, etc.

* See that he/she has necessary materials--pencils, pens, highlighters,
paper, calculator, etc.

* Help him/her develop a system of organization so completed
assignments are kept in the same spot.

= Be available to assist your student with homework, but don't let it turn
into a "battle."

= Have your student practice presentations with you.
= Review written assignments. Give pointers on grammar and punctuation.
= Review all assignments for completeness and accuracy.

= Talk to your son/daughter about the school day. Include all classes in the
discussion.
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For Students in Academically-Based Programs (Continued)

Encourage your student to look up unfamiliar words in the dictionary.

Have a set time when everyone reads a book/magazine/newspaper for
pleasure or does an activity together. (The librarian at the local library
will be happy to help you find a high-interest book at your student's
reading level.)

If your student has difficulty reading, take turns reading to each other. If
a book's story is on video, rent it and watch/discuss it with your
son/daughter.

Choose an interest area of your student’s. Go to the library and help
him/her research it. Use the Internet as a resource. Go to places related
to the area of interest in the community. Start a collection of information.

Assign regular home chores and see that your son/daughter follows
through to completion to help foster responsibility.

Watch the nightly news together and discuss current events.

Have your student obtain weekly progress reports from all of his/her
teachers so you'll be aware of grades and missing assignments. Help your
son/daughter develop a schedule to make up missing work.

Provide incentives, if needed, for completed assignments and good
grades.

If your son/daughter is taking any medication that impacts school
performance, ensure that he/she takes it.

Spend time each day just talking with your son/daughter. Do more
listening than talking. Give him/her lots of opportunity to ask you
questions. Discuss problems and options for solutions.

Follow through with consequences related to school. Don't threaten to do
things that you're not willing or able to enforce.

Hold your student accountable for school attendance and school work,
rather than making excuses for him/her. Work with him/her to find a
solution to any problem.

Call your son's/daughter's advocate-teacher whenever you have
questions about school, need more information, want to discuss home
issues that will affect school performance or just to keep in touch.
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0 For Students in Academically-Based Programs (Continued)

Support the school personnel. If there are problems, call the school and
help the school reach a solution. See page 11 for Resolution of Problems.

Teach your student to be a firm, but gentle advocate for himself/herself.
See Tips for Student Participation in IEP Meetings on page 100.

Keep your expectations high but also reasonable!

O For Students in Functional Skills Programs

As a parent of a student who is working toward developing practical and
functional academic, communication, social-emotional and adaptive skills
important for daily living and greater self-reliance; you can support your
son’s or daughter’s school program in a variety of ways. Some suggestions
are:

Review your son's/daughter's individual educational program (IEP) goals
and objectives. Spend time working on all of them that you can at home
on a regular basis.

Have your student assist you in generating the weekly grocery shopping
list and help with the shopping (locating the items in the market).

Guide him/her in simple food preparation.

Ask to see your student's ID and emergency $.35 for a phone call anytime
he/she leaves the house.

Discuss the school day with your student. Ask specific questions such as,
"What did you have for lunch at Parkway Plaza?" "Tell me what you did
at the Work Training Center?"

Use home magazines and books with pictures to have a 15-minute
language lesson to generally encourage communication. Take turns
pointing and/or naming pictures and verbalizing what's happening in the
pictures.

Spend 15 minutes on reading per day--read to your student and/or have
him/her read to you. (The librarian at the local library can assist you in
locating appropriate books.)

Assign regular home chores and see that your son/daughter follows
through to completion so as to foster responsibility.
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For Students in Functional Skills Programs (Continued)

Develop a reward system that provides for "good" days at school or
completion of home chores/requests.

Provide a calendar for your student. Help him/her to mark down
upcoming school and family events.

Watch TV reports on current events with your son/daughter and discuss
them.

Make good grooming a priority. See that your student bathes/showers
daily. See that he/she leaves for school each day with clean clothes,
clothes that are appropriate for school and the weather, teeth brushed, and
hair combed.

Encourage independence! Allow your son/daughter to do whatever
he/she can on their own.

Make sure your student gets a good night's sleep and has breakfast in the
morning.

Make school a priority. Schedule appointments and vacations on non-
school time.
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[0 Support for Parents

O Grossmont District Parent Liaisons

Parent volunteers, who have students with disabilities, are available to
answer questions and address concerns you might have concerning your
student’s special education program. To contact the parent liaison assigned
to your student’s school, call the Grossmont Special Education Department at
644-8106.

O Grossmont District Parent Facilitator

The parent facilitator assists parents in planning for their student’s transition
from high school to adult life and employment. In unique circumstances, the
parent facilitator serves as a liaison between parents and special education
programs. The parent facilitator is located at the Special Education Career
Center, 230 Jamacha Road, ElI Cajon, CA 92020, and can be reached at 401-
4344,

The parent facilitator provides the following services:

= Provides information on the referral process and applications to parents to
promote involvement of students in the Transition Partnership Program
funded by the California State Department of Rehabilitation.

= Assists in coordinating communication between the school, Department of
Rehabilitation, and parents.

= Provides information to parents of students with disabilities relative to
available community services and agencies.

= Assists parents in the resolution of problems associated with acquiring
services from community agencies.

= Assists parents in the transition of students from school to adult programs
or employment upon graduation.

= Assists parents in understanding a variety of special vocational programs,
including, but not limited to: Work Ability, Work Adjustment, ROP, Work
Study, and the Transition Partnership Program.

= Participates and assists in the organization of parent meetings and in-
services.
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O San Diego County Support Groups and Resources

San Diego and the East County offer a wide array of parent support groups
and community resources to assist parents and their families. Beginning on
page 139, the Community Resources section of this handbook lists some of
these groups and resources with an emphasis on those located in the East
County. For additional information about supports and resources which are
available county-wide, contact the Exceptional Family Resource Center at (800)
281-8252.

O State and National Supports and Resources

State and national level resources can be found on the following websites:

Grossmont District Special Education Website:
www.guhsd.net/GUHSD/programs/speced/Main/Main.html

California Parent Organizations

List of California agencies providing resources for families of children with
disabilities.

http://www.cde.ca.gov/sp/se/qa/caprntorg.asp

National Dissemination Center for Children with Disabilities

A central source of information on IDEIA, No Child Left Behind (as it relates
to children with disabilities) and research-based information on effective
educational practices.

http://www.nichcy.org/

Technical Assistance Alliance for Parent Centers

Helps families obtain appropriate education and services for their children
with disabilities.

http://www.taalliance.org/Centers/Zindex.htm

Parents Helping Parents

Parents Helping Parents (PHP) primary mission is to help children with
special needs receive the resources, love, hope, respect, health care,
education, and other services they need to reach their full potential by
providing them with strong families, dedicated professionals, and responsive
systems to serve them.

http://www.php.com/
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[0 Parent Advisory Councils

O Special Education Local Plan Area Community Advisory Council (SELPA-
CAQ)

The Special Education Local Plan Area Community Advisory Council
(SELPA-CAC) is a regional committee composed of parents, guardians, and
special education representatives from the ten school districts of the East
County. This committee advises the SELPA in the development, revision and
evaluation of programs under the local comprehensive plan. Meetings are
held once a month at the East County SELPA Office located at 924 East Main
Street in ElI Cajon. All parents and guardians of students attending school in
the East County are welcome to attend the meetings and to express their
concerns. The committee also invites speakers to address the group on
various topics. Call the SELPA Office at 590-3920 for more information. See
page 39 of this handbook for a description of the EAST County SELPA and its
main functions.

O Grossmont District Community Advisory Council (Grossmont-CAC)

The four parents who represent the Grossmont District at the SELPA-CAC
meetings described above also meet monthly with the three special education
administrators from the Grossmont District (see page 134). They address
issues and concerns related to special education in our district as well as
providing input into the SELPA-CAC. In addition, members sponsor several
workshops throughout the school year on topics that address parent concerns
and issues. Members of the Grossmont-CAC are available to assist parents
with general special education questions and concerns. For more information
about the Grossmont-CAC call 644-8106.

10
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[0 Resolution of Problems

If you think your student’s educational program is not appropriate or is not
being followed, you can effect changes through one or more of these methods:

= Try to resolve the problem by talking with your student’s special education
advocate-teacher. See page 2 for a description of the advocate-teacher’s role.

= Contact the school psychologist who serves the school where your student
receives special education. The school psychologist serves as your student’s
case manager and can play a key role in resolving differences. See Telephone
Directory of Grossmont Special Education for a list of school psychologists and
their locations and phone numbers.

= Request a meeting of the individualized education program (IEP) team to
discuss specific issues and concerns. You may request an IEP team meeting
by contacting either your student’s special education advocate-teacher or
school psychologist. If there is someone who you would like to include in the
IEP meeting, let the school know so that person can be invited.

= Consider using the services of the district’s parent facilitator (see page 8).

= Contact one of the special education program specialists or administrators
listed in the Telephone Directory of Grossmont Special Education on page 134.

= |f these methods do not work to your satisfaction, you can request mediation
and/or a due process hearing. See Mediation and Due Process Procedures on
page 35.

11
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[0 Record Keeping

= |tis important to keep good records of your student’s educational program.

= Keeping good records will help you to:

be a participating member of the IEP Team;

see the growth that takes place over a period of years;

prepare for meetings;

monitor your student’s IEP;

obtain appropriate special education services should you move to a new

school district;

* communicate with and obtain services from community agencies such as
Regional Center, County Mental Health, Department of Rehabilitation, or
adult programs (see Community Resources on page 139); and in unusual
circumstances

* file for a due process hearing or a compliance complaint (see Mediation and
Due Process Proceedings beginning on page 35).

* ok ok * X

= One of the most convenient ways of keeping a record of all special education
actions regarding your student is a loose-leaf notebook with index tabs used
to label the contents.

= Within each section of the notebook, keep the documents in chronological
order. In that way, you can number the documents and make a table of
contents, thereby facilitating future retrieval of records.

= Never give the school or anyone else an original document. Give the school
or others copies of the originals.

= |tis recommended that you keep the following documents in your records:

reports from doctors, private and school professionals;

report cards and IEP progress reports;

assessment reports from the school;

school notices of IEP meetings;

IEP documents (you may want to ask the school to give you a copy of the

original document if your copies are faint or fade over time);

notes/letters from the school staff;

copies of any correspondence you have had with the school;

significant work samples of your student;

documentation of telephone or personal conversations with school staff

and significant events at school regarding your student; and

* any other document that will help you monitor your student’s IEP
implementation.

* ok k¥ ok

* % ok X

12
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0 Federal Laws

O Individuals with Disabilities Education Improvement Act (IDEIA)

e The Individuals with Disabilities Education Improvement Act (IDEIA) is a
federal education law that forms the foundation for special education
throughout the country. It helps guarantee that students with disabilities
from birth through age 21 receive a “free appropriate public education” so
they can go to school everyday, learn what other students learn, except
perhaps in different ways, and have their individual educational needs
determined and addressed.

e The Individuals with Disabilities Education Improvement Act of 2004
represents the sixth set of amendments to the Education for All Handicapped
Students Act known as EHA or Public Law 94-142, which was originally
enacted in 1975.

« |DEIA guarantees four major rights:
*  Free Appropriate Public Education (FAPE)
*  Fair Assessment Procedures
* Placement in Least Restrictive Environment (LRE)
*  Parent Involvement in Educational Decisions.

= |DEIA provides for two protections:
* Individualized Education Program (IEP) (see page 85)
*  Due Process Procedures - (see page 17)

= The provisions of IDEIA are enforced by the US Department of Education,
Office of Special Education Programs (OSEP).

= For further information about the current IDEIA, visit the Grossmont
Special Education Website and then select Laws and Procedures:
www.gquhsd.net/GUHSD/programs/speced/Main/Main.html

O Section 504 of the Rehabilitation Act

e Section 504 of the Rehabilitation Act is a federal civil rights law for
individuals of all ages who have a disability. The law was enacted in
1973, and sets forth due process protections and procedural safeguards to
ensure that individuals with disabilities are not discriminated against and
have equal access to programs and activities that receive federal financial
assistance from the US Department of Education.

= To qualify for Section 504 civil rights protections, an individual must have
a condition that substantially limits a life activity. Students, who qualify

13
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for special education, are covered by the umbrella of Section 504 due
process protections. In addition, special education students and their
parents are entitled to further rights and procedural safeguards provided
by IDEIA (see Parent Rights and Procedural Safequards beginning on page
17).

= Students with disabling conditions who do not qualify for and/or need
special education may be eligible for a 504 Plan. A 504 Plan specifies
accommodations and modifications in the educational environment that
the student needs in order to “level the playing field.”

= Section 504 regulations are enforced by the Office of Civil Rights (OCR).
e Further information regarding Section 504, including rights and

safeguards can be obtained by accessing the following web site:
http://www.ed.gov/about/offices/list/ocr/504faq.html

14
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O California Education Code Part 30 - Special Education Programs

e Part 30 of the Education Code is the primary law governing special
education in California. In October 2005, the code was revised to align
California law with the Individuals with Disabilities Improvement Act of
2004 (see page 13).

e Education Code Part 30 ensures that all individuals with exceptional
needs receive a free appropriate public education (FAPE) and that all
rights and educational opportunities afforded students with disabilities
under IDEIA are provided to eligible students in California.

e The law includes statues pertaining to special education funding,

identification, referral, assessment, eligibility, programs and related
services, and procedural safeguards.

O California Code of Regulations- Title5 - Special Education

= Title 5 are the set of regulations that implement California Education Code
- Part 30 statutes. It is expected that the regulations will be revised when
the final federal regulations pertaining to the Individuals with Disabilities
Education Improvement Act of 2004 are issued sometime in December
2005 or early 2006.

= The regulations specify how students in California can be identified,
referred, and assessed for special education as well as define the eligibility
criteria for a student to be considered an “individual with exceptional
needs.”

= Development and revision of the individualized education program (IEP)
and implementation of special education programs and related services
are included in the Title 5 regulations.

e Title 5 outlines complaint procedures including mediation and fair
hearings.

e The Special Education Division, California Department of Education is

responsible for implementing Education Code - Part 30 and California
Code of Regulations - Title 5.

15
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O Additional Information

For a copy of California Special Education Programs: A Composite of Laws
contact the Publications Division, Sales Office, California Department of
Education, P. O. Box 271, Sacramento, CA 95812-0271.

You can search the California Education Code and related regulations by
topic or issue and then download those sections of the law you are
interested in by accessing:
http://eit.otan.dni.us/speced/laws_search/searchLaws.cfm

16



Parent Rights and
Laws and Rights Procedural Safeguards

[0 Parent Rights and Procedural Safeguards

As parents of a student either being considered for special education services or
currently in a special education program, you and your student are entitled to
procedural safeguards guaranteed by both state and federal laws (see pages 13 to
16). Highlights of your parent rights are described below. The actual text of the
procedural safeguards begins on page 20. These rights transfer to the student at
age 18 and the student and parent(s) are notified of the impending transfer at
least one year prior to the transfer. If further explanation or clarification is
needed, you are encouraged to contact the Grossmont District Special Education
Office at 644-8115 and ask for one of the special education administrators listed
on page 134 of the Telephone Directory of Grossmont Special Education.

O Highlights of Parent Rights and Procedural Safeqguards

= Parent Notification of Rights
Parents are to be provided a copy of their rights and procedural
safeguards one time a year (usually at the annual review IEP meeting),
except a copy also shall be given to parents upon initial referral or
parental request for assessment, upon the first occurrence of the filing for
a due process hearing, and upon request by parent.

= Prior Written Notice
School districts must notify parents when they propose or refuse to
initiate or change the identification, evaluation, or educational placement
of the student, or the provision of a free appropriate public education
(FAPE) to the student.

= Access to Educational Records
Parents have the right to inspect and review all records relating to their
student that the school district collects, maintains, or uses regarding the
identification, evaluation or educational placement of their student, or the
provision of a free appropriate public education (FAPE).

= Parental Consent
Except under certain conditions, parental consent is required before their:
* student is evaluated for the first time or reevaluated,;
* student is initially placed in special education; or
* student’s special education placement, program and/or services are
changed.

17
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0 Highlights of Parent Rights and Procedural Safeguards (Continued)

Member of the IEP Team

Parents are part of the team that:

* determines their student’s eligibility for special education;

* develops/revises their student’s individualized education program;
and

* determines their student’s educational placement.

Participation in Meetings

* Parents must be given the opportunity to participate in meetings held
with respect to the identification, evaluation, and educational
placement of their student, and the provision of FAPE to their student.

* Parents have the right to bring other people to the IEP meeting who
have knowledge or special expertise regarding their student.

* Parents (and the school district) have the right to make audiotape
recordings of IEP meetings. The parent (or school district) must notify
members of the IEP team of their intent to record an IEP meeting at
least 24 hours prior to the meeting. If the parent objects to the school
district recording the IEP meeting, the meeting shall not be recorded
on a tape recorder.

* Parents have the right to send another adult to represent them at the
IEP meeting (see Parent Representative on page 29).

Receiving Progress Reports and Revision of the IEP

Parents have the right to receive regular reports on their student’s
progress on individualized education program (IEP) annual goals. In the
Grossmont District, parents receive IEP goal progress reports four times
per school year. When appropriate, an IEP team meeting is held if there
has been insufficient progress toward the annual goals.

Right to Obtain an Independent Assessment

Parents who disagree with the results of the assessment conducted by the
school district may request an independent educational evaluation at the
school district’s expense. If a parent requests an independent educational
evaluation, the school district must either initiate a due process hearing to
show that its evaluation is appropriate, or insure that an independent
educational evaluation is provided at public expense.

Notification to the Public Agency by Parents Regarding Parental Placement of

Their Student in Private School

Parents must notify the school district if they intend to remove their
student from the public school and place him or her in a private school at
public expense at least 10 business days before this action is taken.

18
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0 Highlights of Parent Rights and Procedural Safeguards (Continued)

= Right to Present and Resolve Complaints
Parents have the right to challenge or appeal any decision related to the
identification, evaluation, or educational placement of their student, or the
provision of a free appropriate public education (FAPE) for their student.

= Notification by Parents of Their Intent to File a Complaint
If parents intend to request a due process hearing, they must notify the
school district. Please contact Marilyn LeResche, Director of Special
Education, at (619) 644-8105.

O Additional Resources

Procedural Safeguards Referral Service:
Phone: (800) 926-0648, Weekdays - 9:00 a.m. to 4:00 p.m. FAX: (916) 327-3704

Resources and support for parents of children with disabilities:
http://www.cde.ca.gov/sp/se/fp/

O Copy of Special Education Rights of Parents and Children

The Notice of Procedural Safeguards reprinted on the following pages is the
most recent version available from the California Department of Education,
Special Education Division as of January 2006. The notice does not reflect
recent changes in federal and state special education laws (see pages 13 to 16).
When the state revises the rights, a copy will be posted on their web site at:
http://www.cde.ca.gov/sp/se/fp/ (scroll down to Rights of Parents and
Children).

A copy of the revised rights will also be posted on the Grossmont District
Web Site under Just For Parents at:
www.gquhsd.net/GUHSD/programs/speced/Main/Main.html
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Laws and Rights Parent Representative

[0 Parent Representative

O Designating a Representative for a Single IEP Meeting

= A parent, legal guardian, or student (who is 18 years of age or older), may
designate an individual (who is 18 years of age or older) to represent them
at a single individualized education program (IEP) team meeting with the
authority to make educational decisions on their behalf.

e The Parent Notice of Meeting form, which is mailed to you prior to the
scheduled IEP meeting, provides a place to designate someone as your
representative (see below).

O I authorize the person named below to represent me at this meeting.

Name Title Phone

= You may also write a note or letter that designates a representative and
either have your designee bring the letter to the IEP meeting or send it to
the school psychologist who serves as the case manager for your student.
See pages 136 and 137 for list of school psychologists.

O Designating a Long-Term Representative

= A parent, legal guardian, or student (who is 18 years of age or older), may
designate an individual (who is 18 years of age or older) as a long-term
representative with the authority to make educational decisions on their
behalf.

= The Authorization for Educational Decisions form available from the school
psychologist allows for the designation of a long-term representative.

e The representative has full parental authority in matters relating to:
identification and assessment, instructional planning and development,
educational placement, review and revising of the IEP, utilization of
procedural safeguards, and other matters relating to the provision of a
free appropriate public education.

- The appointment remains in effect until any of the following occurs:
The parent/guardian notifies the school psychologlst at the school of
the student’s attendance that this appointment is withdrawn. (A
parent may do this at any time.)
* The representative is no longer willing or able to carry out his or her
responsibilities in the best interest of the student.
* The representative develops a conflict of interest in the above matters.
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0 Designating a Long-Term Representative (Continued)

* The student no longer resides in the licensed children’s institution or
foster home owned or operated by the representative.
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(] Foster Parent

In situations where the natural parents’ authority to make educational decisions
on the student’s behalf has been specifically limited by court order, a foster
parent has the same rights related to his or her foster child’s education that a
parent has under federal and state law.
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[1 Surrogate Parent

O What is a Surrogate Parent?

When one or more of the conditions described below are met, a person
known as a “surrogate parent” is appointed by the school district to represent
a student in matters related to special education so as to ensure that the rights
of the student to a free appropriate public education are protected.

O A Student Needs a Surrogate Parent if:

= The student is a dependent or ward of the court, the court has specifically
limited the right of the parent or guardian to make educational decisions
for the student, and the student has no responsible adult to represent him
or her; or

= No parent for the student can be identified; or

= The school, after reasonable efforts, cannot discover the location of a
parent.

O First Preference for Appointing Parent Surrogates

When appointing a surrogate parent, the school district, as a first preference,
selects a caretaker who is a relative, foster parent, or court-appointed special
advocate, if any of these individuals exist and is willing and able to serve. If
none of these individuals is willing or able to act as a surrogate parent, the
school district selects a surrogate parent of its choice using the criteria listed
below under Surrogate Parent Requirements.

O Surrogate Parent Rights

A surrogate parent has the same rights regarding educational decisions for a
special education student as the parent (see page 17). The surrogate parent
may represent the student in matters relating to: identification, assessment,
instructional planning and development, educational placement, reviewing
and revising the individualized education program (IEP), and in all other
matters relating to the provision of a free appropriate public education of the
student.

32



Laws and Rights Surrogate Parent

0

Surrogate Parent Requirements

A surrogate parent must possess the knowledge and skills that ensure that
he/she can adequately represent the student.

As far as practical, a surrogate parent should be culturally sensitive to the
student he/she is assigned to represent..

A surrogate parent cannot be an employee of a public agency involved in
the education or care of the student.

Retired teachers, social workers and probation officers that are not current
employees of a public agency involved in the education or care of the
student may serve as surrogate parents unless they have a conflict of
interest.

A surrogate parent cannot be an employee of a private agency involved in
the education or care of the student. This includes employees of a
student’s private school and employees and operators of a group home in
which the student resides.

A surrogate parent must not have a conflict of interest in representing the
student (i.e., a person having any interests that might restrict or bias
his/her ability to advocate for all of the services required to ensure a free
appropriate public education for an individual with exceptional needs).

Surrogate Parent Responsibilities

The surrogate parent must meet with the student at least one time. The

surrogate parent may also meet with the student on additional occasions,

attend the student’s individualized education program (IEP) meetings,
review the students educational records, and consult with persons
involved in the student’s education.

The surrogate parent must comply with federal and state law pertaining

to the confidentiality of student records and information, and shall use

discretion in the necessary sharing of the information with appropriate
persons for the purpose of furthering the interests of the student.

The surrogate parent may resign from his or her appointment only after

he or she gives notice to the school district.

The school district is required to terminate the appointment of a surrogate

parent if the person is not properly performing the duties of a surrogate

parent.

The surrogate parent may represent the student until:

1. the student is no longer in need of special education;

2. the student reaches 18 years of age, unless the student chooses not to
make educational decisions for himself or herself, or is deemed by a
court to be incompetent;

3. another responsible adult is appointed to make educational decisions
for the student; or

4. the right of the parent or guardian to make educational decisions for
the student is fully restored.
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O Timeline for Appointing Surrogate Parent

The school district is required to make reasonable efforts to ensure the
appointment of a surrogate parent not more than 30 days after there is a
determination by the school district that a student needs a surrogate parent.

0 Surrogate Parent Training

Grossmont Union School District in association with the East County SELPA
provides training for persons interested in becoming surrogate parents.
Persons desirous of the training can contact the Grossmont District Program
Specialists’ Office at 644-8114.
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[0 Mediation and Due Process Procedures

Concerns and issues that you have about your student’s educational program
can usually be taken care of by utilizing the procedures described in Resolution
of Problems on page 11. In those situations where you have not been able to
obtain an acceptable outcome, the more formal avenues of mediation and/or a
due process hearing are available.

00 Procedural Safeqguards Referral Services (PSRS)

The California Department of Education’s Procedural Safeguards Referral
Services (PSRS) provides technical assistance for parents and others,
informing them about options for dispute resolution, including but not
limited to:

compliance complaint process

mediation services

due process

local alternative dispute resolution programs

PSRS can be contacted by phone or fax:

* Phone: (800) 926-0648, Weekdays - 9:00 a.m. to 4:00 p.m.
o FAX:(916) 327-3704

0 Statute of Limitations

= Until 1079706, there is a three year statute of limitations for filing
complaints about action taken prior to 10/9/05. Complaints about action
taken after 10/9/05 have a two-year statute of limitation.

e From 10/9/06 forward, two-year statute of limitations apply to any
complaints.

0 Pre-Hearing Mediation Conference

= A pre-hearing mediation conference presents an opportunity for you and
representatives of the district to meet with an independent mediator
appointed by the California State Department of Education to resolve
your concerns.

= The pre-hearing mediation conference is an informal process conducted in
a nonadversarial atmosphere. Therefore, attorneys or other independent
contractors used to provide legal advocacy serves may not attend or
otherwise participate in the prehearing request mediation conference.
This does not preclude the parent or the school district from being
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0

Pre-Hearing Mediation Conference (Continued)

accompanied and advised by nonattorney representative in the mediation
conferences and consulting with an attorney prior to or following a
mediation conference.

Requesting or participating in a mediation conference is not a prerequisite
to requesting a due process hearing (see page 37).

When pursuing a pre-hearing mediation conference, you are encouraged
to contact the Director of Special Education. The director may be of
assistance in clarifying issues and other options available for resolving the
problem. In addition, the director can provide you with more detailed
information on how to request a mediation conference and how the
mediation process works.

Marilyn LeResche, Director of Special Education

(619) 644-8105

FAX: (619) 698-5648

Street Address: 1100 Murray Drive, La Mesa

Mailing Address: P.O. Box 1043, La Mesa, CA 92044-0316

If you decide to proceed with a pre-hearing mediation conference, you are
required to provide the Director of Special Education, Grossmont Union
High School District, with a copy of your written request for a pre-hearing
mediation conference. To file for mediation contact:

Office of Administrative Hearings
Special Education Client

1102 Q Street, 4™ Floor
Sacramento, CA 95814
Telephone: (916) 323-6876

Fax: (916) 322-8014

Web: www.oah.dg.ca.gov

The pre-hearing mediation is scheduled within 15 days of the receipt of
the request by the State Superintendent and is to be completed within 30
days after receipt of the mediation request unless both you and the school
district agree to a time extension.
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Due Process Hearing

You may request a due process hearing in the event of a disagreement
between you and the school district regarding your student’s special
education identification, assessment, educational placement, or the
provisions of a free appropriate public education. Due process hearing
procedures include the right to a mediation conference, the right to
examine student records, and the right to a fair and impartial
administrative hearing at the state level.

It is not necessary to go through the pre-hearing mediation conference
described on the previous pages before initiating a request for a due
process hearing. The pre-hearing mediation conference, however, often
results in a resolution of the dispute without having to go to a due process
hearing.

When pursuing a due process hearing, you are encouraged to contact the
Director of Special Education. The director may be of assistance in
clarifying issues and other options available for resolving the problem. In
addition, the director can provide you with more detailed information on
how to request a due process hearing, how mediation and the state
hearing process work, and the free or low cost legal services and other
relevant services available within the East County.

(The name, phone number, and address of the Director of Special Education for
the Grossmont District are listed on the previous page.)

To file for a due process hearing contact the Office of Administrative
Hearings (address and phone number are listed on the previous page).

You are required to provide the Director of Special Education, Grossmont
Union High School District, with a copy of your written request for the
due process hearing. The district will provide you with free or low cost
legal services and other relevant services available within the East County.

In matters related to the due process hearing, you have the right to be
accompanied and advised by counsel and by individuals with special
knowledge or training relating to the problems of disabled students.

The due process hearing must be completed within 45 days of the
request to the Office of Administrative Hearings.
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0 Due Process Hearing (Continued)

Within 15 days of the school district receiving your notice to pursue a due
process hearing, the school district is required to convene a Pre-Hearing
Resolution Session, unless you and the school district agree in writing to
waive the meeting or agree to use mediation as described on page 35.

The resolution session includes the Director of Special Education or
designee, who has decision making authority on behalf of the school
district.

The meeting is not to include an attorney of the school district, unless
you bring an attorney to the session.

At the meeting, you may discuss your due process hearing issue, and
the facts that form the basis of the due process hearing request, and the
school district is provided the opportunity to resolve the matter.

If the school district has not resolved the due process hearing issue to
your satisfaction within 30 days of receiving the due process hearing
request notice, the due process hearing may occur, and all of the
applicable timelines for a due process hearing shall commence.

In the case that a resolution is reached, you and the school district shall
execute a legally binding agreement. You or the school district may
void the agreement within three business days of the agreement’s
execution.

Please refer to your Notice of Procedural Safequards beginning on page 20
for more information and procedural safeguards related to due process
hearings.
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[0 Overview of Grossmont and East County Special Education

Grossmont Union High School District provides a wide variety of services to
high school age students with disabilities who have qualified for special
education and who reside within the boundaries of the East County Special
Education Local Plan Area (East County SELPA). This regionalized system of
delivering special education services is made up of the ten school districts in the
East County. The regional SELPA director provides leadership to ensure that the
member districts work together in the sharing of resources to meet the
educational needs of all the special education students in the area.

O The Ten School Districts of the East County SELPA

District Telephone Grades
Alpine Union 445-3236 K-8
Cajon Valley Union 588-3000 K-8
Dehesa 444-2161 K-8
Grossmont Union 644-8000 9-12
Jamul-Dulzura Union 669-7700 K-8
La Mesa-Spring Valley 668-5700 K-8
Lakeside 390-2600 K-8
Lemon Grove 589-5600 K-8
Mountain Empire 445-8234 K-12
Santee 258-2300 K-8
SELPA Office 590-3920

O Grossmont Union High School District Special Education Administration

Grossmont Union High School District Special Education is administered by a
director and two assistant directors. These three administrators are
responsible for all special education programs and services. Their offices are
located on the Grossmont High School campus.

Marilyn LeResche, Director of Special Education
Karen Degischer, Assistant Director
Rose Tagnesi, Assistant Director

Phone: (619) 644-8115

FAX: (619) 698-5648

Street Address: 1100 Murray Drive, La Mesa

Mailing Address: P.O. Box 1043, La Mesa, CA 92044-0316
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[ Designated Instruction and Services (DIS)

Designated instruction and services (DIS) are specialized related services, which
have been determined by the individualized education program (IEP) team to be
necessary for the student to benefit from special education. These services are
listed on the IEP and are reviewed yearly at the annual review meeting (see page
104), or more often as stated in the IEP. The IEP team also determines the
frequency, duration and location of each service.

Designated instruction and services (DIS) are available at all Grossmont District
school sites for eligible students. The names and locations of the Grossmont
school personnel who provide the following related services are listed in the
Telephone Directory of Grossmont Special Education beginning on page 134.

O Adapted Physical Education (APE) provides individualized physical
education activities and support to enable students to benefit from their
general or modified physical education program.

O Audiological Services such as aural rehabilitation, monitoring of hearing
levels and auditory equipment are provided to students as required on their
IEP through the East County SELPA audiologist (Ph#: 619-590-3920).

0 Health and Nursing Services such as tube feeding, catheterizations, etc. are
monitored by our district registered nurses (RNs). In addition, they provide
training for the staff that perform these services. Our district registered
nurses oversee the LVN's that administer medications and monitor blood
sugar levels at local sites. When needed, the district registered nurses
complete health assessments (including vision and hearing screenings) on
students referred for initial special education evaluations or reevaluations of
students already receiving services.

0 Home/Hospital Instruction may be provided at home or in a hospital for
students who cannot be served through an on-school site special education
program due to physical and/or emotional needs. Placement for special
education students on Home/Hospital Instruction is an IEP decision. The
program is normally considered if the student is expected to be absent from
school for a minimum of four weeks; or if the condition is chronic; or there is
an injury causing permanent damage. If placement is for medical reasons, a
doctor needs to complete the Physician's Statement Form. In addition, a
student may be placed on Home/Hospital Instruction if the IEP team decides
that the student, due to emotional or behavioral reasons, needs this setting.
Students can receive up to 5 hours of instruction per week. This placement is
reviewed every semester.
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Orientation and Mobility is provided for students who have been identified
as needing this service by the IEP team. These services can range from direct
instruction for the visually impaired on how to use a cane to providing
consultation services to a special education teacher on how to instruct a
student in the use of public transportation.

Physically Handicapped (PH-DIS) services are available for students who
have significant physical or health problems which substantially impact
educational performance. These students usually remain in the general
education program with services provided by the PH-DIS Liaison. Services
may include: monitoring of progress in classes with consultation services to
staff, tutoring, special materials and/or equipment, modification of school
day, special transportation, no grade penalty for health related absences if
make-up is done in a timely manner, and facilitation of a referral to
Home/Instruction if the student’s physical condition appears to require a long
period of time away from the comprehensive high school campus. Often
these services can be provided through a 504 plan (see page 14). If more
intense services are needed, an individualized education program (IEP) can
be developed.

Occupational Therapy (OT) services are available to students who have been
assessed as having small motor difficulties that impede their ability to
perform tasks that are necessary in order to benefit from their special
education program.

Physical Therapy (PT) services are available to students who have been
assessed as having large motor difficulties that impede their ability to benefit
from their special education program.

Small Group and Individual Instruction (SGII) services, known formerly as
Independent Study services, are available for students with disabilities who
have not been successful in being integrated in the traditional school day
format. SGII services are provided on a short-term basis and courses are
limited to basic academic graduation requirements. The SGII teacher meets
with students in small groups once a week, on or off-campus. Students are
normally enrolled in one class at a time and when a student successfully
completes 70 hours of instruction in each class, credit is issued and a new
course can be given. The student continues to be enrolled at his/her home
school with the goal being to reintegrate at a logical sequence in the year.

Speech and Language services are available to assist students in developing
improved communication and language skills. Speech and language
pathologists are assigned to all schools and special education programs in the
district.  Services are determined by the IEP team and may include
assessment, consultation, collaboration with teachers or direct therapy for
articulation, receptive/expressive language, voice, or fluency disorders.
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O Visually Handicapped (VH) services are available for students with visual
impairments which adversely affect educational performance. This includes
both partially sighted and blind students. Services may consist of physical
accommodations, tutoring, readers, enlarged print, Braille transcription,
Books on Tape, or other services identified as necessary by the IEP team.

O Vocational Services and Projects are available from the Grossmont District
Special Education Career Center (SECC) for students with disabilities who
require vocational services not available at their local school. SECC manages
the Transition Partnership Project (TPP), Work Ability Program, and the
Community Work Experience Program for students with moderate to severe
disabilities. SECC also offers an afternoon Work Adjustment Class for
students with mild disabilities.

Special Education Career Center (SECC) department staff provide:

= job coaching

* job development

= vocational screening

= referral to community agencies and services such as Regional Occupation
Programs, Department of Rehabilitation, and San Diego Regional Center
for the Developmentally Disabled

= parent facilitator services

The Special Education Career Center is located at 230 Jamacha Road, El
Cajon, CA 92019, (619) 401-4344.
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[0 Resource Specialist Services

Resource specialist (RS) services are available at all Grossmont District school
sites for students who the individualized education program (IEP) team has
determined require the services of a special education teacher for up to half of the
school day in order to benefit from their educational program. A maximum of 28
students may be assigned to each full-time resource specialist teacher.
Depending on the particular needs of the student, RS services may include one or
more of the following:

0

0

Consultation with general education teachers to assist in developing
instructional and assessment adaptations and behavioral interventions, which
allow students with special education needs to benefit from their general
education classes.

Monitoring of special education students through appointments, weekly
progress reports, and/or school-home communication.

Instructional support provided by the resource specialist or instructional aide
to help special education students progress in their general education classes
by assisting with the understanding of assignments and information being
presented, and modifying work to accommodate students’ special needs.

Colaborative/Team teaching in which the resource specialist and a general
education instructor teach a class together that includes both general and
special education students.

Special education classes taught by the resource specialist, often with the
assistance of an instructional aide, for students who need individualized
instruction and small group structure along with curriculum and
instructional modifications.
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[0 Special Day Class (SDC) Services

Students with educational needs that require special education services for more
than half of their school day are provided special day class (SDC) services. The
same services offered by the resource specialist are available from the special day
class teacher on a more comprehensive level with special education services
being provided in more than half of the student's classes during the school day.

Special day class services are available at all Grossmont District school sites with
some comprehensive high school campuses and alternative education settings
offering regional programs for students with highly specialized and intensive
educational needs.

To learn more about the special day class services offered at your student’s high
school, contact the school psychologist that serves the school or the Grossmont
District Program Specialists’ Office. Phone numbers for Grossmont District
school psychologists and program specialists are listed on pages 136 and 137.
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[ Special Education Services in Alternative Educational Settings

The full range of special education and related services described on the previous
pages are available at the following Grossmont District school sites for students
that the individualized education program (IEP) team has determined need an
alternative to the comprehensive high school setting.

O Academic Mastery Program is a regional alternative special day class
program located on the Grossmont High School campus. The program is
designed to provide specialized individual instruction in a small group
setting for students exhibiting learning, language, and social skill needs. The
program does not serve students with significant acting-out behaviors. Social
skills training by a school psychologist is provided on a weekly basis.
Grossmont High School is located at 1100 Murray Drive in El Cajon (PH#
619-668-6000).

O Chaparral High School offers an alternative educational setting for both
general and special education students who have demonstrated significant
adjustment difficulties on their local comprehensive high school campus.
Students receiving special education services at Chaparral move through a
structured level system designed to help them acquire appropriate school
behaviors and decision-making skills so that they may return to their
comprehensive high school campus. Weekly counseling is available to Medi-
Cal eligible students. Chaparral High School is located at 1600 North
Cuyamaca Street in El Cajon (PH# 619-258-3740).

0 Chaparral Foundations is a self-contained special day class program for
students who require a higher level of supervision and support than what can
be provided on the full Chaparral High School campus. Students in the
Chaparral Foundations program receive most of their instruction within a
self-contained classroom setting from two special education teachers and two
instructional aides. Opportunity to attend other classes on the Chaparral
campus is based upon the student demonstrating appropriate behavior.
Crisis and ongoing counseling services are available through a counseling
intern program.

0 Homestead School serves students with disabilities who demonstrate social
and emotional needs requiring a highly structured and small campus setting
with the opportunity for frequent staff contact, behavior intervention, and
counseling support. Homestead School is committed to assisting students
develop the interpersonal and academic skills needed to be successful in
school, the community and workplace. Crisis and ongoing counseling
services are available through a counseling intern program. Homestead
School is located in Santee at 10435 Chubb Lane (PH# 619-596-3682).
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Frontier Day Treatment is operated jointly by County Mental Health and the

Grossmont Union High School District. It serves 7th through 12th grade
students who have been assessed by County Mental Health through AB 2726
as needing day treatment services (see page 53). Individual, group, and
family counseling are an integral part of the students' school day along with
required courses for middle school and high school graduation. Psychiatric
services are also provided at the center, which is located next to Homestead
School in Santee (PH# 448-1162).

Viking Center serves students who require intensive developmental and
adaptive living skills training in a self-contained setting. The program can
also accommodate students with severe medical and/or behavioral needs
and is adjacent to Valhalla High School in El Cajon (PH# 593-0999).

Work Training Center (WTC) provides vocational and educational services to
qualified students in the Grossmont High School District. It offers a
regionalized transition program for students with developmental disabilities
ages 18-21. WTC also has a district resource program where students with
mild, moderate or severe needs can acquire vocational related skills. The
Work Training Center is located in El Cajon at 230 Jamacha Road (PH# 401-
4353).

46



Soecial Education Services Transition Class Services

[1 Transition Class Services

Students with disabilities, who are 18 to 22 years of age and have not received a
high school diploma, are eligible for the special education transition program.
This program focuses on transition from school to adult life with emphasis on
community-based instruction, development of independent living skills, and
employment. Students attend the transition program connected with their home

school (i.e., the school closest to the student’s residence).

Student’s Home School
(School closest to student’s
residence)

Transition program serving
students with mild
disabilities (MH)

Transition program serving
students with severe
disabilities (SH)

Grossmont High

Grossmont High

Work Training Center

Helix Charter High School

Helix Charter High School

Work Training Center

El Cajon Valley High

Grossmont

Work Training Center

Mount Miguel High

Monte Vista

Work Training Center

El Capitan High

El Capitan High

El Capitan High

Granite Hills High

Granite Hills High

Work Training Center

Monte Vista High

Monte Vista High

Work Training Center

Santana High

Santana High

Santana High

OOooOooOooooood

Valhalla High Valhalla High Work Training Center
West Hills High Santana Santana
Steele Canyon High Valhalla Work Training Center

Each transition program strives to meet students’ individual transition needs and
goals. Depending on the needs of the students in the program and availability of
community resources in the area, students learn how to access public
transportation and local stores and their services. Students also receive
vocational training and work experiences, learn about making connections with
post high school support services such as Regional Center and the Department of
Rehabilitation, and, when appropriate, participate in continuing education such
as community college and regional occupation programs (ROP).

To learn more about the transition program offered for your student, please
contact your student’s special education advocate teacher or the school
psychologist at your student’s high school. You may also call the Transition
Coordinator at the Special Education Career Center (Ph.# 619-401-4344).
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[0 Transportation

When determined by the individualized education program (IEP) team,
transportation (without cost to the parents) is provided for students receiving
special education services so they can attend their designated school program.
The following information and topics are included to insure safety and good
relationships between parents, students and the transportation department.

O Phone Number and Office Hours

The phone number for the Grossmont School District Transportation
Department is 644-8186. The office is open on school days between 4:45 AM.
and 5:30 P.M.. Please visit the Transportation Department web page at
http://bus.guhsd.net for important forms and contact information.

O Portal—to-Portal Transportation

If the IEP Team has determined that your student requires portal-to-portal
(i.e., curb-to-curb) transportation, final determination on portal-to-portal
stops will be made by the GUHSD Transportation Department based on the
ability of the bus to safely reach the desired stop location. If you feel that
there may be some difficulty with a bus reaching your desired stop, please
contact the Transportation Department (644-8186) to ascertain the closest
location for the bus to safely stop.

O Mileage Reimbursement

If the IEP Team has determined that your student requires school bus
transportation, but you would prefer to provide the transportation; you may
apply for mileage reimbursement by contacting the Special Education
Department (644-8115) to complete an application. You will be notified
within two weeks as to the status of your application. Reimbursement will be
granted only after review by the Special Education and Transportation
department. All applications will be good for a period of one semester only.
You must apply for reimbursement for Fall, Spring and Summer classes. If
your student is approved for mileage reimbursement, it is important to note
that the completed reimbursement forms must be received by the
Transportation Department by the 10™ day of the following month. Forms
received after this date will not be processed for payment.
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O Parent Responsibilities

Follow transportation rules and regulations established by the Grossmont
District for their student. A copy of the rules are available from the
TransportationDepartment.

Notify the Transportation Department before 12:00 noon on the school
day preceding reinstatement of transportation after absence of your
student for one or more days.

Assist bus drivers when additional help is needed to get your student on
or off the bus.

Have your student ready ten (10) minutes before pick-up time.

O Student Responsibilities

Be prompt.

Show good manners at the bus stop. This includes, but is not limited to,
staying near the bus stop area, keeping off private property, not
disturbing plants and shrubs, and keeping the noise level and "horseplay”
to a minimum.

Once on the bus, students are expected to:

Follow directions of the driver.
Remain seated.
Exhibit good manners toward other passengers and the bus driver.

O Bus Driver Responsibilities

Bus Driver Waiting Time

The driver is expected to wait 2 minutes for the student after scheduled
stop time. If the student does not show up at the point of pick-up, the
driver will depart for the next destination.

Transport of Medication

Parents may request that medication be transported with their student to
the school. However, bus drivers may not transport the medication until
the parents have complied with all legal provisions specified in
Grossmont District policy and procedures (available from the
Transportation Department). Medication approved for transport must be
sealed in an envelope marked with the name of the student and given to
the bus driver. Each concerned party must fill in the sign-off sheet for
transporting medications.
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0 Bus Driver Responsibilities (Continued)

Training
Selected bus drivers are trained in Crisis Prevention Interventions (CPI) as
well as receiving additional instruction in special education procedures.

Safety
Control and safety of student behavior on the bus is a cooperative concern

of the parents and the Grossmont School District. Student misconduct on
the bus may result in an IEP team meeting to determine an appropriate
course of action.

O Resolving Transportation Problems

Bus Is Late In Picking Student Up From Home

If your student is not picked up at the prearranged point within 10
minutes of the scheduled time, contact the transportation department
directly at 644-8186.

Bus Is Late In Bringing Student Home
If the bus is more than 30 minutes late in dropping your student off at the
prearranged point, call the transportation department at 644-8186.

Adult Not Home When Bus Arrives

The following actions are taken in situations where there is a “must be

met” arrangement (i.e., an adult must be home for the student to be

released from the bus). If an adult is not at home when the student is

being dropped off:

(1) the Transportation Department will place a phone call to the home;

(2) the bus driver will check with the transportation department to
determine if an alternate drop-off location was designated;

(3) the bus driver will depart and deliver other students on the bus route;

(4) the student will be brought to the District Special Education
Department and additional attempts will be made to contact the
parent.

NOTE: Frequent failure to be at home when your student is due to be delivered
will result in the district charging a reasonable child care rate.

Discipline Problems On The Bus

If a student is being disruptive on the school bus or engaging in other
misconduct, the bus driver will document the incident on the Correctional
Behavioral Form. For students attending Chaparral, Homestead, or
Frontier; the referral is given directly to school personnel at those sites.
For students who attend comprehensive high schools or other sites, the
referral first goes to the District Transportation Department and is then
forwarded to the local school site administration.

50



Soecial Education Services Transportation

0 Resolving Transportation Problems (Continued)

Depending on the nature, severity, and frequency of the inappropriate
behavior, one or more of the following may occur:

* Student is made aware of the problem behavior, the reason it is
inappropriate on the bus, more appropriate ways to behave in a
similar situation, and the consequences if the behavior continues.
Parent phone contact and/or conference with advocate teacher.

Loss of points, level, and/or in-school suspension.

Suspension from bus transportation.

IEP team meeting to consider appropriate interventions, strategies, and
supports to help resolve the problem, and if necessary, determine
alternative way of transporting the student.

* % ok X

= Bus Issue Still Not Resolved
If your concern about bus transportation has not been resolved through
contact with your student’s advocate teacher and the transportation
department, you may call the Special Education Department at 644-8104
and ask for the administrator in charge of special education
transportation. If needed, an IEP meeting may be scheduled to discuss the
student’s needs related to transportation.
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[0 Other Services: East County Academy of Learning, County Mental
Health (CMH), Nonpublic Schools (NPS), & State Special

Schools/Diagnostic Centers

When the individualized education program (IEP) team determines that a
student’s educational needs cannot be met with services provided by the
Grossmont School District, the IEP team may recommend a referral for one or
more of the following programs and services.

[0 East County Academy of Learning (ECAL)

= Program Description
ECAL serves students in grades six through twelve who have difficulty
learning in a general education school environment. The school is a
regional program for the East County SELPA (see page 39) and is
operated by the Lakeside Union School District. Elements of the program
include:
*  Access to core curriculum and supplemental instruction through small
group instruction.
Alternative teaching methods that are multisensory.
Strong language arts and literacy, including reading instruction, as
necessary.
Enriched assistive technology in the classroom.
Mainstreaming, when appropriate, into age-appropriate general
education classes on other campuses.
Organizational and study skills.
Social Skills Development.

= Eligibility
Students must qualify for special education and be capable of completing
core academic requirements leading to a diploma. Students who are
eligible for the ECAL typically demonstrate one or more of the following:
*  Attention Deficit/Hyperactivity
* Visual/Auditory Processing Difficulty
* Poor Motor Integration
*  Limited Social Skills

ECAL is not designed for students who have significant behavioral or
emotional needs.
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0 East County Academy of Learning (ECAL) (Continued)

Referral Process

* The individualized education program (IEP) team at the student’s
current school may make a referral to ECAL in situations where the
IEP team has determined that the student’s educational needs cannot
be met by programs and services within the Grossmont District and
the student’s needs could be appropriately addressed at ECAL.

* If the IEP team recommends a referral to ECAL, the school
psychologist (case manager) sends a referral packet to the ECAL
program coordinator.

* The referral packet is reviewed by the ECAL staff and in most cases a
representative from the program will observe the student in their
current school setting.

* If ECAL approves the referral, an IEP meeting is conducted to make
the change of placement.

Parent Inquiries

Parent questions about ECAL should be directed to the school
psychologist at the school where the student currently attends. See the
Resources Section of this handbook for the names and phone numbers of
the school psychologist that serves your student’s school.

O County Mental Health (CMH) AB 2726 Services

Requesting Services

When the IEP team determines a student has emotional needs which
cannot be met through the services of a school counselor/psychologist
and which impede the ability of the student to benefit from his or her
educational program, then a referral may be made by the IEP team to
County Mental Health (CMH) under the provisions of Assembly Bill 2726.
Parents may also request a CMH AB 2726 assessment through the IEP
process.

Referral Packet

The referral packet which is submitted to CMH for an AB 2726 assessment

must include:

*  Written parental consent for the referral.
Written parental consent to forward educational material to CMH.
Written parental consent to allow staff from CMH to observe the
student in the school setting.
Copy of student's IEP and assessment reports.
School progress reports and the latest standardized assessment results
or other evidence of academic functioning levels.

* A statement indicating the district resources and support services
which have been utilized, and the outcome of the interventions..
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0 County Mental Health (CMH) AB 2726 Services (Continued)

* Behavioral information including any functional behavior assessments
and interventions that have been attempted and outcomes.
*  School health records which might be important.

Assessment Process

*  Within 5 days of receipt of the complete referral packet, CMH reviews
the recommendation for mental health assessment and determines if
such an assessment is necessary.

* If a mental health assessment is determined to be necessary, the CMH
assessor develops an assessment plan and provides it to the parent
within 15 days of receiving the referral packet from the school district.

* The mental health assessment, as a minimum, consists of at least one
face-to-face contact with the student and one with the legally
responsible adult. The parent is to make their student available for the
assessment.

*  The mental health assessment is completed in sufficient time to ensure
that an IEP meeting is held within 50 days from the date of receiving
written parental consent for the assessment. This time line may only
be extended upon the written request of the parent.

IEP Team Meeting and CMH Service Recommendations
After completion of the CMH assessment, an IEP team meeting is held to
review the evaluation and recommendations. Only County Mental
Health personnel may determine the level of service, if any, that will be
provided by CMH. There are four possible recommendations that the
CMH case manager can make at the IEP meeting:
* no CMH services;
* out-patient mental health services (which include providing counseling
and psychiatric services at an office);
day treatment (see Frontier Day Treatment on page 46); or
* residential treatment (which includes providing the student with a 24
hour therapeutic placement and an accredited school program).

Services are Voluntary and Free of Cost

CMH AB 2726 services are free of cost to the parent and student. They are
completely voluntary and services are only provided when written
approval is obtained from the parent.

Parent Appeal of CMH Recommendation

Parents have the right to pursue mediation and/or a due process hearing
when they disagree with the level of service recommended by County
Mental Health (see page 35).
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O Nonpublic, Nonsectarian School Services (NPS)

If the IEP team determines that there are no appropriate special education
programs within the Grossmont Union High School District or East County
SELPA that will meet the educational needs of the student, a referral may be
made to a nonpublic school. Nonpublic schools and services are privately
owned and operated and are contracted for and paid by the school district at
no cost to the parents. Like all other special education programs and services,
the parent must give written approval prior to their student attending a NPS.

O State Special Schools/Diagnostic Centers

When the school district has exhausted all possible resources available in the
Special Education Local Plan Area (SELPA), the school district may make a
referral to a State Special School or Diagnostic Center. The California
Department of Education (CDE) operates three special schools:

= California School for the Deaf, Freemont,
= California School for the Deaf, Riverside, and
e C(California School for the Blind, Freemont

In addition to state schools, California operates three diagnostic centers which
provide highly specialized assessment and diagnostic services to students
and families whose needs cannot be met within the SELPA. In addition, the
centers provide training for school personnel. The three diagnostic centers
are located in:

= Freemont (Northern Region),
= Fresno (Central Region), and
= Los Angeles (Southern Region).

A referral to a diagnostic center can only be made by the school district. If
you would like further information on state schools or the diagnostic centers,
contact Marilyn LeResche, Grossmont District Director of Special Education
at 644-8105.
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O Parent Notification of Referral and Development of Evaluation Plan
(Continued)

The school psychologist has fifteen calendar days in which to send the parent
a written evaluation plan and related documents including:

= Notice of Referral (which states the reason for the referral and who made
the referral).

= Evaluation Plan (which specifies the areas to be assessed, the educational
personnel who will be conducting the evaluation, and the procedures and
tests to be utilized).

= Notice of Procedural Safeguards (see pages 20 to 28).

= Authorization for Educational Decisions (which indicates who can legally
make educational decisions for the student - see page 29).

e Special Education Parent Questionnaire (which provides parents with an
opportunity to share with the assessment team relevant background
information about the student as well as parental viewpoints and
concerns).

O Evaluation Timelines

After the parent completes the forms and returns the signed Evaluation Plan
authorizing the assessment to the school psychologist, the assessment team has
60 calendar days in which to conduct the evaluation and hold the
individualized Educational Program (IEP) team meeting.

0 Assessment Team

The school personnel on the assessment team for an initial special education

evaluation usually consist of the:

= School psychologist;

= Special education teacher

= School nurse; and

= Other specialists when appropriate (such as the speech and language
pathologist, etc.).

In conducting the evaluation, the assessment team gathers information from
the parent, school records, the student's teachers and other school personnel
as needed. In addition, the assessment team may consider, when authorized
by the parent, information from community agencies and other professionals.

As parents, you play an important role in the evaluation process by
providing information about the student through interviews and
questionnaires. If desired, you can furnish the assessment team with reports
and evaluations conducted by private agencies and professionals.
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O Initial Special Education Evaluation Guidelines

Scope of Evaluation

The initial evaluation is designed to answer the following key questions:

* Does the student have a particular category of disability?

* How is the student currently performing in school (present levels of
education performance)?
What are the student’s educational needs?
Does the student need special education and related services?

* What special education and related services are required to enable the
student to meet annual educational goals and to participate as
appropriate in the general curriculum?

Evaluation Areas

By state law, the student is assessed in all areas related to the suspected
dlsablllty and where appropriate may include:
academic performance

health and development

vision and hearing

general ability (intellectual skills)
communication/language Skills

motor skills

social/emotional status

adaptive behavior/self-help
career/vocational abilities and interests

* % ok Kk Kk * ok X

Reviewing Existing Data

As part of an initial evaluation of a student the assessment team and other
qualified professionals review any existing assessment data on the
student. This includes evaluations and information provided by the
parents, current classroom-based assessments and observations, and
teacher and support personnel observations.

Determining if Additional Information is Needed

If the assessment team can answer the questions described above under
Scope of Evaluation using existing information about the student, then no
more assessment is needed, unless the parents request additional testing.

Collecting Additional Information if Needed

If more information is needed, then the assessment team administers tests
and other evaluation materials as specified on the evaluation plan agreed
to in writing by the parent.

Completing Initial Evaluation Report

As case manager, the school psychologist is responsible for compiling the
initial evaluation report. If there were other assessors such as the speech
and language pathologist or school nurse, they may complete a separate
report to present to the IEP team.
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0

Initial Referral Individualized Education Program (IEP) Meeting

Following completion of the initial evaluation coordinated by the school
psychologist, the IEP team and parents meet to review both the existing and
additional assessment information to determine:

Student’s present levels of educational performance and needs.

Post-high school goals and interests.

Eligibility and need for special education.

Goals and short-term objectives/benchmarks that address the student’s
educational needs related to involvement in and progress in the general
education curriculum as well as other needs which arise from the
disability.

Post-high school transition needs and course of study and activities to
address those needs.

Special education and related services required to meet the IEP goals and
transition needs.

The IEP meeting process and the IEP document are described in more detail
beginning on page 85.
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[ Incoming 9th Grade Transition Process

O Referral Packet From 8th Grade

In January and February, the special education staffs at the middle and junior
high schools located in the East County complete a referral packet on
students that currently receive special education services and will continue
these special education services at the high school level. The referral packet
contains student identification information, present program and services,
recommendations, and copies of the current individualized education
program (IEP) and reports. This referral information is sent to the Grossmont
Union High School District Special Education Program Specialists’ Office
where the referrals are processed and then distributed to the appropriate high
school psychologists, who serve as the case managers during the transition to
high school.

O Observations of Students with Severe Disabilities

Grossmont District program specialists visit and observe all incoming
students with severe disabilities and those students currently receiving
special circumstances instructional assistance. After the visitation, the
program specialists send a letter to each student’s home identifying the
school psychologist who will serve as the case manager during the transition
to high school.

0 2006 Special Education Program Tours for Parents

In order to acquaint parents with their home high school campus, we have
scheduled the following days for a brief overview of the Special Education
programs. Each tour will begin right outside of the site administrative office
and will last approximately one hour. No reservations are required.

* El Capitan February 1, 2006 (Wednesday) 7:30 a.m.
Steele Canyon February 2, 2006 (Thursday) 8:00 a.m.
*Grossmont February 7, 2006 (Tuesday) 8:30 a.m.
*Granite Hills February 8, 2006 (Wednesday) 8:15 a.m.
Helix February 9, 2006 (Thursday) 8:00 a.m.
Viking Center February 15, 2006 (Wednesday) 9:15 a.m.

(Viking Center specializes in serving students with significant developmental and/or medical needs,
which cannot be met at their home school.)

West Hills February 16, 2006 (Thursday) 8:00 a.m.
El Cajon February 22, 2006 (Wednesday) 8:15 a.m.
Valhalla February 23, 2006 (Thursday) 8:00 a.m.
Santana February 27 , 2006 (Monday) 7:30 a.m.
*Monte Vista February 28, 2006 (Tuesday) 8:30 a.m.
Mt. Miguel March 1, 2006 (Wednesday) 8:15 a.m.
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[0 2006 Special Education Program Tours for Parents (Continued)

* If your student is currently served in a SH program and your home high
school is Granite Hills, Grossmont, or Monte Vista, please come to the tour at
El Cajon High School. We have a regional program at ElI Cajon High School
that specializes in the needs of students with significant disabilities and
serves students in the Granite Hills, Grossmont, and Monte Vista attendance
boundaries.

* If you don’t know which high school is your home school, you may call the
district at 644-8261 with your address, or check online at
http://www.guhsd.net/directions.html#boundaries.

O Parent Orientation Meeting

In the fall/winter of each school year, an invitation to attend a High School
Parent Information Meeting is sent to the home of all incoming 9th grade
students who are receiving special education by the eighth grade special
education teacher. The 2006 High School Parent Information Meeting is set
for Tuesday, January 31st at 7:.00 P.M. in the Grossmont High School
cafeteria. The three Grossmont District special education administrators and
two program specialists, along with members of the Grossmont District
Community Advisory Council, present general information about the high
school programs and the transition process to high school.

Incoming 9th Grade Transition Planning Activities

Prior to the transition to high school IEP team meeting (see page 63), the
following activities are completed:

= Student’s parents are informed by the high school case manager (school
psychologist), of the incoming referral process and their parental special
education rights and procedural safeguards (see page 17).

e The high school psychologist (and other IEP team members as
appropriate), review the special education referral packet from the middle
school, which includes the current IEP and assessment reports.

= Parents are given a Special Education Parent Questionnaire that provides the
parents with an opportunity to share with the high school IEP team,
relevant background information about the student as well as parental
viewpoints and concerns.

= As needed, the high school psychologist conferences with appropriate
middle school staff and/or the parents to obtain other existing educational
information relevant to the student’s transition to high school.
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O Incoming 9th Grade Transition Planning Activities (Continued)

= |f the high school psychologist (in consultation with the other IEP team
members) and/or parents request that additional assessment data be
gathered to assist in developing an appropriate high school IEP, the
parents are provided with an Evaluation Plan that specifies the tests and
procedures which will be used to obtain the additional information.

= Additional assessment, if any, is conducted after receiving parent written
permission and a report is completed by the school psychologist.

O Transition to High School IEP Meeting

Following the completion of the incoming 9th grade transition planning
activities, a transition to high school IEP team meeting is held prior to the
start of the new school year.

During the transition to high school IEP meeting, the IEP team (including the
parents), reviews the student’s existing IEP and reports from the middle
school, the Special Education Parent Questionnaire and Transition Planning
Inventory, and any additional (new) assessment data that was collected. The
IEP team then documents any changes in present levels of performance and
educational needs. Finally, the student’s 9th grade IEP goals, courses and
special education program and related services are determined.

The transition to high school IEP team consists of the parents, student, and
representatives from the high school including the high school psychologist,
special education teacher and, when appropriate, support personnel such as
the speech and language pathologist, program specialist, etc. Whenever
possible, one or more of the student’s middle school IEP team members
attends the meeting (e.g., the student’s 8th grade special education teacher
and support personnel.) As a parent or legal guardian, you have the right to
invite additional participants.
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O Summer School for Incoming 9th Grade Students

Incoming 9th grade students whose IEP specifies extended school year
services are eligible to receive special education services during the summer
school program at their high school. In late April, the 8" grade special
education teacher sends home to eligible students and their parents a letter
about summer school along with a GUHSD Special Education Summer
School Application.

Students with IEPs that do not include extended school year services have the
opportunity to attend the general education summer school program by
completing the local high school’s enrollment procedures. Parents are
encouraged to call their local high school for a general education summer
school application.
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O Transfer Students (Interim Placements)

With parent written approval, high school age students transferring into the
Grossmont Union High School District who were receiving special education
services in their previous school district can continue to receive the special
education services outlined in their existing individualized education program
(IEP) at the new high school on a 30 day "interim placement” basis.

O Interim Placement Packet

Before a transfer student can receive special education services on an interim
placement basis, the school psychologist:

= Verifies the special education program and services the student was
receiving in the previous school district.

= Provides parents with a copy of their special education parental rights and
procedural safeguards.

= Obtains parent written approval of an Interim Placement Plan that specifies
the proposed special education program and services to be provided by
the Grossmont Union School District during the 30 day interim placement.

= Gives the parents a Special Education Parent Questionnaire that provides the
parents with an opportunity to share with the assessment team (see page
58) relevant background information about the student as well as parental
viewpoints and concerns.

O Interim Placement Review Process

During the 30 calendar day interim special education placement, the school
psychologist coordinates a review process that consists of the IEP team
members:

e Obtaining and reviewing relevant educational documents from the
student’s previous school district (e.g., copies of the existing IEP and most
recent assessment reports, transcript, etc.).

e Determining if additional data is needed to assist the IEP team in
evaluating the appropriateness of the student’s individualized education
program (IEP).

= Developing an Evaluation Plan if additional assessment data is needed and
then pursuing parent written approval of the plan.

= Collecting any needed additional assessment data and summarizing the
results in a written report.
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0

IEP Team Review and Final Recommendation

Before the expiration of the 30-day period, the interim placement is reviewed
by the individualized education program (IEP) team using information,
records, and reports from the previous school district as well as any
additional assessment data that was collected during the interim placement.
Either a new individualized education program (IEP) is developed or the
existing IEP from the previous district is continued with modifications as

needed.
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